
Archives Portal Europe Foundation is looking for

a System Administrator (part-time/freelance)

Archives Portal Europe (www.archivesportaleurope.net) is a comprehensive and open
resource on archives from and about Europe, enabling new knowledge and new connections
to be made. We are a community dedicated to the importance of sharing our history and
heritage, with a small central team being at the heart of it.

To join our team, we are looking for someone to take on the role of the APEF System
Administrator. In this role, you will be responsible for regular tasks such as backups, server
health checks and potential updates (e.g. of the operating system, but also of software
components where necessary). You will take care of their automation, of monitoring, of
patching, of server/systems administration with regard to access rights and permissions etc.

Additionally, you will be tasked with the overall server maintenance, maintenance of the
Virtual Machines and upgrades, if required, and you will work together with other members
of the development team to evaluate impact on the servers and to identify any re-arrange-
ments or extensions necessary to support new software components and/or services.

Important note: we work remotely, in various countries, and do not have a physical office.
This does not work for everyone, but if this could suit you, please read on.

About you - the technical aspects
● You are very experienced in working with ESXi server / VMWare, including knowledge

of and experience with anything to do with the maintenance and optimisation of
servers, the configuration and maintenance of VMs, and the regular creation of
backups, either manually or automatically.

● You are very experienced in working with Linux/CentOS/Ubuntu systems and have
experience-based knowledge of other operating systems.

● You are very experienced with the Webmin utility and similar services.

● You are experienced with the various software components currently in use at
Archives Portal Europe and ideally have experience-based knowledge of alternative
software:

○ Web server environment: Apache Tomcat

○ Databases: PostgreSQL, MySQL, MongoDB

○ Search engine: Solr/Lucene

○ Content Management Systems: MODX, Liferay, Joomla, MediaWiki

http://www.archivesportaleurope.net
https://www.webmin.com/


○ Transfer protocols: OAI-PMH, WebDAV

● Ideally, you have experience-based knowledge of data standards used in the archival
and cultural heritage domain, especially EAD, EAC-CPF, and EAG, but possibly also
METS, Dublin Core, EDM, or others.

● Ideally, you have experience-based knowledge in developing, maintaining, and
improving Application Program Interfaces (APIs) as alternative points of data access.

About you - the personal aspects
● You are experienced in gathering requirements from a variety of stakeholders and

you are used to researching, learning and testing new technologies, frameworks and
languages in order to decide on the best technologies and languages for a project.

● You are experienced in fixing bugs, in optimising existing projects as well as in
developing new features from scratch. In your developments, you keep an eye on
protecting all services by designing and installing appropriate security precautions.

● Documenting code so that other developers can understand and contribute to it is in
your blood. You are used to developing environments for open source software and
to making the code available via GitHub etc.

● You are equally effective working collaboratively and independently. You are
organised with a strong attention to detail, and are comfortable managing your own
projects and priorities, while valuing feedback on your work at the same time.

● You ask for help when you need it, or communicate when you are stuck and just
want to spend some time unsticking yourself.

Does this sound like you?
If you think this could be you, we would love to hear from you. Please send through your
cover letter explaining your motivation for this role and for working with us, along with your
CV, to our Manager, Kerstin Arnold (kerstin.arnold@archivesportaleurope.net). You can also
contact her, if you have any questions about the role, the team, or the foundation.

This role is for part-time/freelance with an estimated 8 hours per month (2 hours per week)
on average. There might, however, also be phases where we need the System Administrator
to be available for more hours, hence we are looking for someone who is up for a flexible
approach. We offer an hourly wage of €40.

The deadline for applications is Friday, 25 June 2021, with interviews intended to be held
during the week commencing Monday, 5 July 2021, and a start of the new team member in
August.

https://www.loc.gov/ead/
https://eac.staatsbibliothek-berlin.de/
http://www.archivesportaleurope.net/eag
http://www.loc.gov/standards/mets/
https://dublincore.org/
https://pro.europeana.eu/page/edm-documentation
mailto:kerstin.arnold@archivesportaleurope.net

